Dear College of Business majors,

If you have transferred courses from another college and those courses are not listed in your Transfer Credit Report, you must request that the Registrar’s Office update your record. Failure to take these steps can prevent you from registering into core business courses in the future.
Before you request that the Registrar’s Office update your record, go to your transfer credit report in BroncoDirect to see if the coursework is listed.  If so, you do not have to do anything.  If not, you can request an update as noted below.  IMPORTANT:  You must allow a minimum of one month from the time your transcript was mailed to CPP before you request that your record be updated.
One month after your transcript has been mailed to CPP you can make this request on-line at the following link:

http://dsa.csupomona.edu/registrar/TC_InquiryForm.asp?setactive=page
Simply fill in the information on this link and allow a processing period (usually two weeks) for the Registrar’s Office to update your Transfer Credit Report.  Please fill this form out completely.
Should you have any questions about this process, please contact us at the Student Services Center in building 6-220. 
The Student Services Center
