CBA Policy on Courses Taken Through Open University

The College of Business Administration must approve all CBA courses taken through the College of the Extended University.  Please follow these procedures to minimize the time needed to process your petition.  

· Once you have obtained the instructor signature, bring the petition to the CBA Student Services Center in Building 6, Room 220.  The Student Services Center will arrange for other signatures as needed.

· The CBA requires a minimum 24-hour turnaround to process Open University petitions, and generally does not process them during the first week of the quarter, although students may turn them in during that time. Students will be notified via email when the petition has been approved or denied.

· Proof of prerequisites taken at other institutions is required and may delay the processing of the petition if not available.

· The CBA requires that all petitions to take courses through the College of the Extended University be delivered to the CBA Student Services Center no later than 5:00 p.m. on the 9th instruction day of the quarter. Late petitions will not be accepted.

Individuals with Previous Academic Difficulty

Individuals who have previously been in academic difficulty (probation or disqualification) at Cal Poly Pomona or another CSU must demonstrate an acceptable level of academic performance to be eligible for academic advising and Open University course enrollment.  The CBA Policy on Admission/Readmission Petitions outlines performance expectations for the College of Business Administration.

